







  Chris Marley
1234 S.W. Oldman Rd.  Tigard, OR.  97334




503-679-9876  cmarley@europa.com

August 1, 2003

Caroline Mattson

District Manager

Nordstrom Inc.

2309 SW Skyline

Beaverton, OR.  97707

Dear Ms. Mattson:

I would like to be considered for the Department Management Assistant position for Nordstrom Inc. I possess both a strong desire to work in this field and the qualifications outlined in the position description.

My management skills are excellent.  I will be receiving an Associate of Applied Science degree in Business Administration with an emphasis in Management from Portland Community College this spring.  For the past year I worked as a Management Assistant Intern for Nordstrom Inc. In this position I assisted in the training, evaluating, and monitoring of on-the-job performance of department personnel and implementing monthly team incentives.  I also identified, collected and reported relevant statistical data to reflect the activities of the department. As a manager for McDonalds I successfully implemented the corporate “Incentive Program”, resulting in a 6 % decrease in turnover of my crew.

Enclosed is my resume, which provides additional information about my education and experience.  I am confident if given the opportunity I will make a valuable contribution to Nordstrom Inc.  

I look forward to the opportunity to discuss my qualifications with you.  I can be reached at 503-679-9876 or cmarley@europa.com.  Thank you for your consideration of my application.  

Sincerely,

Chris Marley

